Experience:
• Minimum of 5 years experience with a small to medium sized profit or not for profit organization.
• Bachelor Degree in Accounting a must.
• Health benefits, pension benefits, 403b available.
• Salary commensurate with experience Send resume with salary requirements to BD # 309 245-8th Ave NY. NY 10011
EXECUTIVE DIRECTOR POSITION NOT-FOR PROFIT NEW YORK CITY
• Director the total day-to-day operations of this not for profit.
• Quarterly reporting to the Board of Directors.
• Responsible for human resources, compensation and benefits admimistration.
• Responsible for long and short term planning and budgeting.
• Implementation of renovations for aesthetics and operations, and to meet federal, state and city building, fire and safety codes and report progress to the Board of Directors.
• Implementation and project management of any Board approved renovation plans.
• Planning capital and operational fund raising events/programs.
Experience
• Minimum of 15-20 years experience directing/man aging a small to medium sized profit or not-for-profit operation.
• Bachelor/Master's Degree in Accounting, Finance or Management.
• Master Degree and CPA preferred, but not required.
• Experience in hospital/hotel administration a plus.
• Familiar with on line booking engines.
• Fund raising experience a must.
• Health benefits, pension benefits. 403b available.
• Salary commensurate with experience. Interested applicants should forward a copy of the resume, required salary range and cover letter indicating position of interest to hremployment@diobrook.org
DIOCESAN ACCOUNTING OFFICE JOB OPPORTUNITY FULL CHARGE ACCOUNTANT POSITION SUMMARY
The Diocesan Accounting Office is seeking a full charge accountant to perform all accounting, reporting and cash management functions for a number of entities within the Diocese of Brooklyn.
PRINCIPAL RESPONSIBILITIES:
Produce and analyze financial statements for entities on a monthly basis. Produce financial statements on an annual basis which will be ready for immediate and efficient audit. Prepare presentation for meetings of Boards of Directors or trustees. Perform cash management functions for entities to ensure that funds are fully invested for best returns. Be responsive to information requests from both Accounting Office and Operations executives. Write manual checks for applicable entities.
REQUIREMENTS:
Bachelor's Degree in Accounting; CPA preferred. Minimum of two to four (2-4) years' experience in accounting field. Knowledge of non-profit accounting. Working knowledge of accounting databases. Computer proficiency with emphasis on Microsoft Office, Word, and Excel. Knowledge of the tenets of the Catholic faith. Excellent written and verbal communication skills. Maximum organizational skills as well as ability to multi-task and prioritize accordingly.
Interested applicants should send a resume, three professional references, along with a letter of interest specifying their salary requirements and the position for which they are applying to: hremploy@diobrook.org This position will remain posted until filled.
No agencies please.
Notice 
